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Decision Tracker Reports



Assigned Faculty Courses New

The Assigned Faculty Courses report enables you to see which courses your institution has assigned to a faculty and which courses have not yet been assigned to a faculty.  This report is updated in real time so when a new faculty is created, changed or deleted this report is instantly updated to reflect the latest changes.  This ensures that you always get the most up to date information.
CSV Format
This report is available in a CSV format, enabling you to open or save the file to Microsoft Excel if required.  The report is ordered by course code and includes the following variables:-
· Report No
· Report Date
· Course Code 
· Course Description
· Assigned?  (this tells you the number of times a course has been assigned to a faculty)
· Faculty xx
· Faculty  xx… etc, etc
(Please note that if no faculties have been created in the ‘Faculty Setup’ web page, the report will still generate but will output only the header row.)  


Competitor Report (Subject Group)

At subject group level, the Competitor report shows who your competitors are for each subject group that your HEI runs.  The competitors listed in this report are also used for all other competitor group calculations throughout the system.  Your Competitor Group is defined as the six HEIs to which your applicants most commonly also apply. This is determined at subject group level so your competitors will vary between subjects.  Competitors are determined as at the 30th June deadline for the 2010 entry cycle.  The selection algorithm excludes HEIs which have since withdrawn from the UCAS scheme; it takes account of code changes in the period 2009 to 2011 and requires that the same six institutions are present across the three years. For more information about the derivation of competitors, please contact the HEI Team on 0844 9841111 or email hei_team@ucas.ac.uk.

Please note that this report will not change on a weekly basis unless you specifically request a change to be made.  If you would like to change your competitors at subject group level then please contact Chris Harris on (01242) 544746. (Please note that any changes are subject to confidentiality restrictions and there is an extra charge for this service).

PDF Format
This report is available in PDF only.


Competitor Report (Subject Line)

At subject line level, the Competitor report shows who your competitors are for each subject line that your HEI runs.  The competitors listed in this report are used for all other competitor line calculations throughout the system.   Your Competitor Group is defined as the six HEIs to which your applicants most commonly also apply.  This is determined at subject line level so your competitors will vary between subjects.  Competitors are determined as at the 30th June deadline for the 2010 entry cycle.  The selection algorithm excludes HEIs which have since withdrawn from the UCAS scheme; it takes account of code changes in the period 2009 to 2011 and requires that the same six institutions are present across the three years. For more information about the derivation of competitors, please contact the HEI Team on 0844 9841111 or email hei_team@ucas.ac.uk.


Please note that this report will not change on a weekly basis unless you specifically request a change to be made.  If you would like to change your competitors at subject line level then please contact Chris Harris on (01242) 544746. (Please note that any changes are subject to confidentiality restrictions and there is an extra charge for this service).

PDF Format
This report is available in PDF only.


Course Decisions Report New

The Course Decisions report provides a useful breakdown of decision states for all the courses that your institution currently offers.  The report is updated on a weekly basis and provides year to date information for the current entry cycle only.  

CSV Format
This report is available in CSV format enabling you to open or save the file to Microsoft Excel if required.    The report is ordered by course code and includes the following variables:-


· Report No
· Report Date
· Course Code and Description
· Unconditional Firm 
· Unconditional Insurance
· Conditional Firm
· Conditional Insurance
· Unconditional Pending Reply
· Conditional Pending Reply
· Outstanding Decisions
· Unconditional Decline
· Conditional Decline
· Unsuccessful
· Withdrawn Choice
· Cancelled / Completely Withdrawn
· Total Number of Decisions


Demographic Profile Report New

The Demographic Profile report provides a profile of all your course applications (including ‘Extra’ applicant types) down to personal id, choice and decision level and provides essential information to help you understand your applicant types.   The report is updated on a weekly basis and provides year to date information for the current entry cycle only.  This is to ensure that you have the most up to date data on your applicants at all times.   

CSV Format

This report is available in a CSV format, enabling you to open or save the file to Microsoft Excel if required.   The report is ordered by course code then decision state and includes the following variables:-

· Report No
· Report Date 
· Personal ID 
· Route Name 
· Decision State
· Course Code
· Course Description
· Point Of Entry 
· Start Month 
· Start Year
· Gender 
· Date of Birth
· Age (at Sept 2011)
· Nationality 
· Domicile 
· Region 
· Post Area
· Post Code
· School Code
· School Name
· School Postcode
· School Type 
· Establishment Group 
· Local Authority 


Definitions
School Type  - School Type describes a specific school type e.g. Independent School, Grammar School, Sixth Form College
Establishment Group – Establishment Group is used to describe more general ‘frameworks’ within which schools and other education providers / establishments defined by School Type may sit, e.g. UK School, HE Establishment, Pre-16 school, Prison, Careers Office
 Extra Report New

The Extra report enables you to track how many applications have been received into your own institution via ‘Extra’.  Data is provided at course code and personal id level enabling you to view and track the decision status of these applications on a weekly basis.   ‘Course Start’ details are also included to help you determine how many ‘Extra’ applicants have signed up for each course and what period of the year these applicants will begin their course.   The report is updated on a weekly basis and provides year to date information for the current entry cycle only.  

CSV Format

This report is available in a CSV format, enabling you to open or save the file to Microsoft Excel if required.   The report is ordered by course code then decision state and includes the following variables:-

· Report No
· Report Date
· Personal ID
· Decision State (‘Extra’ only) 
· Start Month
· Start Year
· Course Code
· Course Description


Faculty Summary New

The Faculty Summary report provides a summary overview of your decisions at faculty and course code level enabling you to compare how well each faculty is performing over the course of the year.  This report is updated in real time so when a new faculty is created, changed or deleted this report is instantly updated to reflect the latest changes.  This ensures that you always get the most up to date information.   The report is updated on a weekly basis and provides year to date information for the current entry cycle only.  


CSV Format

This report is available in a CSV format, enabling you to open or save the file to Microsoft Excel if required.  The report is ordered by faculty and course code and includes the following variables:-

· Report No
· Report Date
· Faculty Description
· Course Code
· Course Description
· Unconditional Firm
· Unconditional Insurance
· Conditional Firm
· Conditional Insurance
· Unconditional Pending 
· Conditional Pending 
· Outstanding Decision
· Unconditional Decline
· Conditional Decline
· Unsuccessful
· Withdrawn Choice
· Cancelled / Completely Withdrawn
· Total Decisions

(Please note that if no faculties have been created within the ‘Faculty Setup’ web page, the report will still generate but will output only the header row.)  


Fees Status Report (Firm and Insurance) New

The Fees Status report is useful for financial and resource planning as it provides essential applicant information which will help your institution in its effort to determine fee types and  the status of fees for home and oversees students.  The report is updated on a weekly basis and provides year to date information for the current entry cycle only.  Data is available down to personal id and course code level and includes ‘firm’ and ‘insurance’ type applicants only. 


CSV Format

This report is available in a CSV format, enabling you to open or save the file to Microsoft Excel if required.  The report is ordered by course code and personal id and includes the following variables:-

· Report No
· Report Date
· Personal Id
· Route Name
· Course Code
· Course Description
· Start Month
· Start Year
· Point Of Entry
· Fee Code
· Decision State
· Domicile
· Area of Permanent Residence 
· Country of Birth 
· Residential Category 
· Nationality
· First Entry into UK 


Please note that data contained in this report comes directly from the applicant at the point when they submit their initial application form and therefore needs to be independently verified by your own institution.  UCAS is not responsible for determining an applicant’s home or overseas status, this is your institution’s responsibility.  The purpose of this report is to bring together and highlight key information supplied by the applicant in order for you to then carry out your own verification procedures.


Assigned Faculty Courses New

The Assigned Faculty Courses report enables you to see which courses your institution has assigned to a faculty and which courses have not yet been assigned to a faculty.  This report is updated in real time so when a new faculty is created, changed or deleted this report is instantly updated to reflect the latest changes.  This ensures that you always get the most up to date information.

CSV Format

This report is available in a CSV format, enabling you to open or save the file to Microsoft Excel if required.  The report is ordered by course code and includes the following variables:-

· Report No
· Report Date
· Course Code 
· Course Description
· Assigned?  (this tells you the number of times a course has been assigned to a faculty)
· Faculty xx
· Faculty  xx… etc, etc

(Please note that if no faculties have been created in the ‘Faculty Setup’ web page, the report will still generate but will output only the header row.)  


Summary of Decisions Report New

The Summary of Decisions report provides you with a top level overview of decisions for your own institution, UCAS and your own group of competitors enabling you to compare your performance against the sector.  The report is updated on a weekly basis and provides year to date information for the current entry cycle only.  

Please note that 2009 entry cycle data will remain static at week 44, (24th July 2011) as there is no historical data for this period.  However, 2010 and 2011 data will be available for weeks 44 and 45.


HTML Format

This report is available in HTML format providing you with the option of either printing the report or copying it into another application such as Microsoft Word or Excel.  (See the instructions of how to copy the report into Word or Excel at the end of this section).  The report includes the following tables of information:

Table 1 – Sector Decisions
Table 2 – Deferred Decisions for your institution
Table 3 – Yearly comparisons for your institution
Table 4 – UCAS Yearly Comparisons 
Table 5 – Competitors Yearly Comparisons 
Table 6 – Domicile breakdown for your institution 
Table 7 – UCAS Domiciles 
Table 8 – Competitor Domiciles 
Table 9 –Your institutional Decisions by Gender
Table 10 –Your institutional Decisions by Age (as at 1st September 2010)
Table 11 –Your institutional Decisions by Subject Group
Table 12 –UCAS Decisions by Subject Group
Table 13 –Competitor Decisions by Subject Group


Table 1 – Sector Decisions
This table provides a cross tabulation of HEI, UCAS and Competitor decisions by all decision states for the current year only.  Data is based on year to date calculations.  Competitor decisions are based at institutional level.  A total column sums all decision states horizontally for HEI, UCAS and your own group of Competitors.  

Table 2 – Deferred Decisions for your institution
This table provides a cross tabulation of your institution’s deferred and non deferred applications by  decision state for the current year only and is based on year to date calculations.  A total column sums each decision state vertically and all decision states horizontally for deferred and non deferred decisions.  


Table 3 – Yearly comparisons for your institution
This table provides a cross tabulation of entry years by decision states for the same point in time for 2009, 2010 and 2011 for your own institution.  Percentage changes are based on 2009/2011 and 2010 /2011 calculations.  A totals column sums all decision states for each year.  

Table 4 – UCAS Yearly Comparisons 
This table provides a cross tabulation of entry years by decision states for the same point in time for 2009, 2010 and 2011 for UCAS.   Percentage changes are based on 2009/2011 and 2010 /2011 calculations.  A totals column sums all decision states for each year.  

Table 5 – Competitors Yearly Comparisons 
This table provides a cross tabulation of entry years by decision states for the same point in time for 2009, 2010 and 2011 for your own group of competitors.  Competitor data is based at institutional level.  Percentage changes are based on 2009/2011 and 2010 /2011 calculations.  A totals column sums all decision states for each year.  

Table 6 – Domicile breakdown for your institution 
This table provides a cross tabulation of domiciles (UK, EU and Non EU) by decision state for your own institution.  Data is provided for the current year only and is based on year to date calculations.   Total columns sum all decision states vertically and horizontally for each domicile category.  

Table 7 – UCAS Domiciles 
This table provides a cross tabulation of UCAS domiciles (UK, EU and Non EU) by decision state for the current year only and is based on year to date calculations.  Total columns sum all decision states vertically and horizontally for each domicile category.  

Table 8 – Competitor Domiciles 
This table provides a cross tabulation of Competitor domiciles (UK, EU and Non EU) by decision state for the current year only and is based on year to date calculations.  Competitor data is based at institutional level.  Total columns sum all decision states vertically and horizontally for each domicile category. 

Table 9 –Your institutional Decisions by Gender
This table provides a breakdown of your institution’s decisions by gender.  Data is provided for the current year only and is based on year to date calculations.  Total columns sum all decision states vertically and horizontally for each gender category.  

Table 10 –Your institutional Decisions by Age (as at 1st September 2011)
This table provides a breakdown of your institution’s decisions by age (Under 21 yrs, 21-24 yrs, and 25+ yrs).  Data is provided for the current year only and is based on year to date calculations.  Total columns sum all decision states vertically and horizontally for each age category.  

Table 11 –Your institutional Decisions by Subject Group
This table provides a breakdown of your institution’s decisions by Subject Group.  Data is provided for the current year only and is based on year to date calculations.  The total columns sum all decision states vertically and horizontally for each subject group.  

Table 12 –UCAS Decisions by Subject Group
This table provides a breakdown of UCAS decisions by Subject Group.  Data is provided for the current year only and is based on year to date calculations.  The total columns sum all decision states vertically and horizontally for each subject group.  

Table 13 –Competitor Decisions by Subject Group
This table provides a breakdown of decisions by Subject Group for your own group of competitors.  Data is provided for the current year only and is based on year to date calculations.  Competitor data is based at subject group level.   The total columns sum all decision states vertically and horizontally for each subject group.  


Copying the Report into Microsoft Word

Once you have generated the HTML report and the report appears in your browser window…

1. Click inside the report.
2. Using your keyboard, hold down the Ctrl key and click the letter A (short for ‘All’)
3. Using your keyboard again, hold down the Ctrl key and now click the letter C (short for ‘Copy’)
4. Open up Microsoft Word and make sure you have a new file/page ready to copy the data into
5. Using your keyboard, hold down the Ctrl key and click the letter V (short for ‘Paste’)

You can now format the Summary of Decisions report to your own specifications.  To reduce the size of the entire report, click Ctrl A and then reduce the font size to between 8 and 10.  This will ensure all tables fit neatly onto a page.


Widening Participation New

This report provides essential widening participation type data that can be used to feed into your own internal key performance indicators and targets.   The data is provided at course code level enabling you to analyse your performance either at institution or course code level.  The report is updated on a weekly basis and provides year to date information for the current entry cycle only.  

 
CSV Format
This report is available in a CSV format, enabling you to open or save the file to Microsoft Excel if required.  The report is ordered by course code, then decision state and includes the following variables:-

· Report No
· Report Date
· Personal ID
· Route Name
· Decision State
· Start Month
· Start Year
· Route Name
· Course Code
· Course Description
· Age (at Sept 2011)
· Gender
· Disability Description
· School Type
· Postal Area
· Postcode
· Residential Category
· Parental Education 
· In Care
· Year of Widening Participation Activity (1)
· Location of Widening Participation Activity (1) 
· Sponsor of the Widening Participation Activity (1) 
·  Year of Widening Participation Activity (2)
· Location of Widening Participation Activity (2) 
· Sponsor of the Widening Participation Activity (2) 

Please note that data contained in this report comes directly from the applicant at the point when they submit their initial application form and therefore needs to be independently verified by your own institution.  

 Types of Widening Participation Activities
Widening participation applies to non-examination based activities such as summer schools, Saturday University, campus days, summer academies, taster courses, subject enhancement and booster courses, which are specifically designed to introduce applicants to aspects of higher education.  They may be residential or day courses.  Applicants should not include events such as Open Days on their UCAS application form.


Year of Entry (Firm and Insurance) New

This report is very useful from a resourcing and financial perspective as it not only informs you of when your ‘Firm’ and ‘Insurance’ type applicants will be starting their courses, but also categories these applicants into Home, EU and Non EU types.  The report is updated on a weekly basis and provides year to date information for calendar years 2011 and 2012.  

Please note that year of entry data is concerned only with 2011 entry cycle applicants and therefore does not include applicants who deferred in previous cycles.  The purpose of this report is to inform you of deferred applicants going forward only.

CSV Format

This report is available in CSV format, enabling you to open or save the file to Microsoft Excel if required.  The report is ordered by course code and includes the following variables:-

· Report No
· Report Date
· Course Code
· Course Description
· UK 2011 (Jan – Mar)
· EU 2011 (Jan – Mar)
· Non EU 2011 (Jan –Mar)
· Total 2011 (Jan –Mar) 
· UK 2011 (Apr – Jun )
· EU 2011 (Apr – Jun )
· Non EU 2011 (Apr – Jun)
· Total 2011 (Apr-Jun) 
· UK 2011 (Jul – Sep)
· EU 2011 (Jul – Sep)
· Non EU 2011 (Jul – Sep)
· Total 2011 (Jul-Sep) 
· UK 2011 (Oct – Dec)
· EU 2011 (Oct – Dec)
· Non EU 2011 (Oct – Dec)
· Total 2011 (Oct-Dec)
· UK 2012 (Jan – Mar)
· EU 2012 (Jan – Mar)
· Non EU 2012 (Jan –Mar)
· Total 2012 (Jan-Mar)
· UK 2012 (Apr – Jun)
· EU 2012 (Apr – Jun)
· Non EU 2012 (Apr – Jun)
· Total 2012 (Apr-Jun)
· UK 2012 (Jul – Sep)
· EU 2012 (Jul – Sep)
· Non EU 2012 (Jul – Sep)
· Total 2012 (Jul-Sep)
· UK 2012 (Oct – Dec)
· EU 2012 (Oct – Dec)
· Non EU 2012 (Oct – Dec)
· Total 2012 (Oct-Dec)
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